English Farms Architectural Review Process

English Farms Homeowner / Property Owner Responsibilities:

1. Review the English Farms Architectural Guidelines document posted on the English
Farms Website “Exterior Changes” tab. For additional information on Rules and
Regulations, review the Declaration of Covenants, Conditions, and Restrictions for
English Farms, in particular Section 8.

2. Download the Architectural Control Committee Request Form and gather all
supporting documentation regarding the proposed property changes.

3. Email the completed Architectural Control Committee Request Form and all
supporting documents.

English Farms Architectural Control Committee (ACC) Responsibilities:

1. Record the date that the Architectural Control Committee Request Form was
received in the “Date Received” field.

2. Review the proposed work and any documentation submitted with the form.

3. Compare the project information submitted to the guidance in the English Farms
Architectural Guidelines and the English Farms Declaration of Covenants,
Conditions, and Restrictions.

4. If additional information is required to complete the review then a member of the
Architectural Control Committee will contact the Homeowner / Property Owner who
submitted the form to retrieve the information.

NOTE: If the additional information requested by the Architectural Control Committee is
not received in a reasonable time to review it within the 45 days then the Architectural
Control Committee may submit the Architectural Control Committee Request Form to the
Board noting incomplete information for the review.
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5. When the review is completed, the Architectural Control Committee will fill in the
date the review was completed and then submit the form to the Board with
advisement of whether the proposed property changes DO or DO NOT comply with
the Declaration of Covenants, Conditions, and Restrictions For English Farms
guidelines.

NOTE: If the Architectural Control Committee does not complete the review and
advisement of the Board within 45 days of the Date Received then the proposed property
change is considered APPROVED.

English Farms HOA Board Responsibilities:

1. Review the proposed property change submitted by the Homeowner / Property
Owner and the review provided by the Architectural Control Committee.

2. Based on this information the Board will decide to APPROVE or DENY the
proposed change.

3. The Board will record their decision on the Architectural Control Committee
Request Form and a Board Representative will sign/date the bottom of the form.

4. The Board will notify the Homeowner / Property Owner with the results of the
Board decision of the proposed property change.

5. The Board Secretary will file the completed Architectural Control Committee
Request Form to formally close the review process.



